
Invoice to a company: 
 
In this process the department bills a company for a service. First the office manager 
asks for an invoice number at the finance department. Then this number is entered in 
the invoice form and sent to the company. A copy of this invoice is given to the 
finance department. The company transfers the amount to the federal finance 
department of universities. Finally the federal finance department sends a 
confirmation to the department of the university. 
 


