
Printing order: 
 
A staff member fills in the printing order form and hands it over to the printing-office. If 
the document is a research report it is registered on the department’s webpage. The 
printing-office confirms the order and the date of completion via e-mail. At this date a 
staff member calls the printing-office. If the printing order is finished, the staff member 
picks-up the document. 
 


