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ȱ

STYLEȱSHEETȱ
(termȱpapers)ȱ

ȱ
Plagiarismȱisȱnotȱonlyȱhandingȱinȱsomeoneȱelse’ȱworkȱasȱyourȱown.ȱȱ

Evenȱifȱyouȱmerelyȱforgetȱtoȱinsertȱaȱcitationȱorȱreference,ȱyouȱcommitȱplagiarism!ȱȱ
Youȱmustȱgiveȱcreditȱanyȱtimeȱyouȱmakeȱuseȱofȱotherȱpeople’sȱwritingsȱorȱideasȱinȱ

quotations,ȱparaphrasesȱorȱwhenȱsimplyȱreferringȱtoȱthem.ȱȱ
Youȱwillȱfindȱmoreȱinformationȱonȱtheȱdepartment’sȱpolicyȱonȱplagiarismȱatȱȱ

http://www.uniȬtrier.de/index.php?id=10462ȱ
Therefore,ȱatȱtheȱendȱofȱyourȱpaper,ȱyouȱshouldȱincludeȱtheȱfollowingȱstatementȱandȱsignȱit:ȱ

„Hiermitȱversichereȱich,ȱdassȱichȱdieȱvorliegendeȱArbeitȱselbständigȱverfasstȱundȱkeineȱ
anderenȱalsȱdieȱangegebenenȱHilfsmittelȱbenutztȱhabe.ȱAusȱfremdenȱQuellenȱÜbernommenesȱ

istȱkenntlichȱgemacht.“ȱ
[Date]ȱ[Signature]ȱȱ

ȱ

Structureȱ
Everyȱtermȱpaperȱconsistsȱofȱaȱcoverȱpage,ȱaȱtableȱofȱcontents,ȱanȱintroduction,ȱtheȱmainȱbodyȱ
textȱaȱconclusionȱandȱaȱlistȱofȱreferences.ȱȱ
ȱ

Coverȱpageȱ
Theȱfollowingȱitemsȱshouldȱappearȱonȱyourȱcoverȱpage:ȱuniversity,ȱdepartment,ȱcourse,ȱ
instructor,ȱwinter/summerȱtermȱandȱyear,ȱyourȱnameȱandȱstudentȱnumberȱ
(Immatrikulationsnummer),ȱcontactȱdetailsȱ(yourȱeȬmailȱaddressȱ/ȱphoneȱno.)ȱandȱtheȱtitleȱofȱ
yourȱpaper.,ȱe.g.ȱ

UniversitätȱTrierȱ
EnglischesȱSeminarȱ
EnglishȱatȱPlayȱ

Dr.ȱWernerȱSchäferȱ
WSȱ2010/11ȱ

ȱ
Linguisticȱfunctionsȱofȱhumourȱ

ȱ
ȱ

JuliaȱMüllerȱ
0000001ȱ

j.müller@email.deȱ
[phoneȱno.]ȱ

ȱ

Tableȱofȱcontentsȱ
Theȱtableȱofȱcontentsȱlistsȱallȱsectionsȱofȱyourȱpaperȱinȱsequenceȱ(Arabicȱnumerals),ȱwithȱpageȱ
numbers.ȱStartȱpageȱnumberingȱwithȱyourȱintroduction.ȱ
ȱ
e.g.ȱ
1. Introductionȱ 1ȱ
2. Simpleȱandȱcomplexȱsentencesȱ 2ȱ
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2.1. Simpleȱsentencesȱ 3ȱ
2.2. Complexȱsentencesȱ 4ȱ
2.3. Subordinationȱvs.ȱcoordinationȱ 6ȱ

(…)ȱ ȱ
3. Conclusionȱ 12ȱ
4. Referencesȱ 13ȱ
ȱ

Textȱȱ
AccordingȱtoȱtheȱModulhandbücher,ȱBAȱtermȱareȱ6ȱpagesȱlong,ȱBEdȱtermȱpapersȱshouldȱbeȱ6ȱ
pagesȱinȱLINGȱ301ȱandȱLINGȱ401/METH,ȱandȱ12ȱpagesȱinȱLINGȱ501.ȱForȱtheȱ6Ȭpageȱpapersȱ
aimȱatȱaȱwordȱcountȱofȱ1500Ȭ2500ȱwordsȱ(andȱ5Ȭ7ȱpages).ȱȱ
ȱ

Citationsȱȱ
DoȱnotȱuseȱfootȬȱorȱendnotesȱforȱcitation!ȱUseȱinȬlineȱcitationsȱinȱ“authorȬȱdate”ȱstyle:ȱYourȱ
sentenceȱ(Author’sȱlastȱnameȱYearȱofȱpublication:ȱpageȱnumber(s)).ȱ

E.g.ȱ
AsȱtheȱLatinȬbasedȱtermsȱandȱdefinitionȱforȱpartsȱofȱspeechȱdoȱnotȱapplyȱforȱallȱEnglishȱ
words,ȱtheȱnotionȱofȱwordȱclassesȱwasȱintroducedȱinsteadȱ(Crystalȱ1995:ȱ206).ȱ

Ifȱtheȱauthor’sȱnameȱappearsȱinȱtheȱtextȱalready,ȱdoȱnotȱrepeatȱitȱinȱtheȱquotation,ȱȱ
e.g.ȱ
Crystalȱ(1995:ȱ206)ȱexplainsȱwhyȱlinguistsȱpreferȱtoȱuseȱtheȱtermȱ“wordȱclasses”ȱratherȱthanȱ
“partsȱofȱspeechȈ.ȱȱ

Ifȱyouȱreferȱtoȱaȱwholeȱbookȱorȱarticleȱinȱgeneral,ȱdoȱnotȱprovideȱpageȱnumbers,ȱȱ
e.g.ȱ
Traskȱ(1995)ȱgivesȱaȱveryȱgeneralȱoverviewȱofȱbasicȱconceptsȱinȱtheȱstudyȱofȱlanguage.ȱ

ȱ

Quotationsȱȱ
Yourȱquotationȱneedsȱtoȱcorrespondȱexactlyȱtoȱtheȱoriginalȱinȱspelling,ȱpunctuationȱandȱ
format.ȱReproduceȱwordsȱinȱitalicsȱandȱboldȱprintȱasȱwellȱasȱunderlinedȱitemsȱpreciselyȱasȱ
theyȱappearȱinȱtheȱtext.ȱYouȱcanȱmarkȱchangesȱtoȱtheȱoriginalȱtextȱbyȱ[squareȱbrackets].ȱ
Omittedȱpartsȱofȱtheȱoriginalȱappearȱasȱ[…].ȱIfȱyouȱwantȱtoȱaddȱemphasisȱ(boldȱprint,ȱitalicsȱ
orȱunderlining)ȱtoȱtheȱoriginalȱindicateȱthisȱbyȱ[myȱemphasis].ȱIfȱyouȱchangeȱtheȱwordingȱ/ȱ
spelling,ȱputȱtheseȱchangesȱinȱsquareȱbrackets,ȱe.g.ȱ[T]heȱforȱ‘the’;ȱ[theȱrespondents]ȱforȱ
‘they’.ȱMarkȱmistakesȱinȱtheȱoriginalȱbyȱ[sic].ȱȱ

Shortȱquotationsȱupȱtoȱthreeȱlinesȱareȱincorporatedȱintoȱtheȱtext,ȱhaveȱtoȱbeȱputȱinȱquotationȱ
marksȱandȱareȱdirectlyȱfollowedȱbyȱtheȱrelevantȱcitation,ȱȱ
e.g.ȱ
Itȱisȱimportantȱtoȱrememberȱthatȱ“[t]heȱattitudesȱengenderedȱorȱsymbolizedȱbyȱaȱlanguageȱ
areȱitsȱsocialȱmeaning.”ȱ(Downesȱ1998:ȱ65)ȱ[myȱemphasis]ȱ

Quotationsȱthatȱareȱlongerȱthanȱthreeȱlinesȱshouldȱbeȱsetȱoffȱfromȱyourȱtextȱbyȱbeginningȱaȱ
newȱparagraphȱthatȱisȱindentedȱonȱtheȱleftȱandȱrightȱmarginȱbyȱ1.25ȱcmȱeachȱandȱsingleȱ
spaced.ȱInȱthisȱcase,ȱdoȱnotȱuseȱquotationȱmarks.ȱ
E.g.ȱȱ
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AccordingȱtoȱTrudgill,ȱ

TraditionalȱDialectsȱareȱwhatȱmostȱpeopleȱthinkȱofȱwhenȱtheyȱhearȱtheȱtermȱ
dialect.ȱ[…]ȱTheyȱareȱmostȱeasilyȱfound,ȱasȱfarȱasȱEnglandȱisȱconcerned,ȱinȱtheȱ
moreȱremoteȱandȱperipheralȱruralȱareasȱofȱtheȱcountry,ȱalthoughȱsomeȱurbanȱ
areasȱofȱnorthernȱandȱwesternȱEnglandȱstillȱhaveȱmanyȱTraditionalȱDialectȱ
speakers.ȱTheseȱdialectsȱdifferȱveryȱconsiderablyȱfromȱStandardȱEnglish,ȱandȱ
fromȱeachȱother,ȱandȱmayȱbeȱdifficultȱforȱothersȱtoȱunderstandȱwhenȱtheyȱfirstȱ
encounterȱthem.ȱ(Trudgillȱ2000:ȱ5)ȱ

ȱ
Paraphrasingȱandȱreferringȱtoȱaȱtextȱ
Theȱamountȱofȱdirectȱquotationsȱinȱyourȱtextȱshouldȱbeȱrestrictedȱtoȱtheȱmostȱsignificantȱones.ȱ
Moreȱoftenȱyouȱwillȱhaveȱtoȱparaphraseȱpartsȱofȱyourȱsecondaryȱsourcesȱorȱreferȱtoȱthemȱ
moreȱgenerally.ȱBeȱawareȱthatȱbothȱareȱwaysȱofȱpresentingȱideasȱthatȱareȱnotȱyoursȱandȱyouȱ
alwaysȱneedȱtoȱprovideȱcitationsȱofȱyourȱsources.ȱIfȱyouȱdoȱnotȱprovideȱcitations,ȱyourȱpaperȱ
willȱbeȱconsideredȱplagiarismȱandȱyouȱwillȱfailȱtheȱcourse.ȱTheseȱcitationsȱhaveȱtheȱsameȱ
formatȱasȱthoseȱusedȱforȱquotations.ȱ
Rememberȱthatȱaȱ“paraphrase”ȱconsistsȱofȱyourȱownȱwordsȱandȱdoesȱnotȱretainȱanyȱwordsȱorȱ
expressionsȱofȱtheȱoriginalȱtextȱexceptȱtechnicalȱterms.ȱ
Theȱfollowingȱsentenceȱisȱplagiarismȱofȱtheȱfirstȱsentenceȱinȱtheȱquotationȱabove:ȱ
WhenȱpeopleȱhearȱtheȱtermȱdialectȱtheyȱmostlyȱthinkȱofȱwhatȱTrudgillȱ(20002:ȱ5)ȱcallsȱ
“TraditionalȱDialects”.ȱ

Aȱpossibleȱcorrectȱparaphraseȱofȱthisȱsentenceȱwouldȱbe,ȱe.g.ȱ
InȱeveryȬdayȱusage,ȱ‘dialect’ȱrefersȱtoȱwhatȱTrudgillȱcallsȱ“TraditionalȱDialects”ȱ(20002:ȱ5).ȱ

Ifȱyouȱwantȱtoȱreferȱtoȱtheȱwholeȱpassageȱquotedȱabove,ȱyouȱcouldȱwrite,ȱe.g.ȱ
Theȱtermȱ“TraditionalȱDialects”ȱisȱoftenȱusedȱtoȱreferȱtoȱtheȱmoreȱruralȱvarietiesȱofȱspokenȱ
BritishȱEnglishȱ(Trudgillȱ2000:ȱ5).ȱ

ȱ

Footnotesȱ/ȱEndnotesȱ
Doȱnotȱuseȱendnotes.ȱAlsoȱtryȱtoȱavoidȱfootnotes.ȱFootnotesȱshouldȱonlyȱbeȱusedȱonlyȱforȱaȱ
sideȬthoughtȱthatȱdeviatesȱfromȱtheȱmainȱargument.ȱandȱwhenȱsomethingȱdeviatesȱfromȱyourȱ
argument,ȱitȱisȱmostȱprobablyȱnotȱnecessary.ȱȱ
Theyȱconsistȱofȱaȱsuperscriptȱreferenceȱnumber,ȱwhichȱdirectlyȱfollowsȱtheȱtextȱpassageȱyourȱ
footnoteȱcommentsȱonȱandȱtheȱcorrespondinglyȱnumberedȱfootnoteȱtext.ȱThisȱtextȱappearsȱatȱ
theȱbottomȱofȱtheȱsameȱpageȱasȱtheȱreferenceȱnumberȱandȱitȱshouldȱbeȱsetȱinȱtheȱsameȱfontȱ
styleȱasȱtheȱmainȱbodyȱtextȱatȱ9ȱorȱ10ȱpts.ȱYourȱfirstȱfootnoteȱwillȱbeȱintroducedȱbyȱ1,ȱtheȱ
secondȱbyȱ2ȱetc.,ȱthroughoutȱyourȱtermȱpaper.ȱE.g.ȱȱ
Theȱquestionȱwhetherȱthisȱapproachȱisȱusefulȱforȱlinguisticȱanalysisȱremainsȱaȱcontroversialȱ
issue.1ȱ

1ȱAȱthoroughȱdiscussionȱofȱadvantagesȱandȱdisadvantagesȱcanȱbeȱfoundȱinȱ…ȱ
ȱ
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Formatȱofȱlinguisticȱexamplesȱ
Inȱgeneral,ȱlinguisticȱexamplesȱareȱsetȱinȱitalics,ȱe.g.ȱȱ
Theȱwordsȱwriterȱandȱhousesȱconsistȱofȱtwoȱmorphemesȱeach.ȱȱ

Ifȱmoreȱthanȱoneȱlinguisticȱexampleȱisȱusedȱinȱtheȱtextȱtheyȱshouldȱbeȱconsecutivelyȱ
numberedȱthroughoutȱtheȱwholeȱpaper.ȱTheȱlistȱnumbersȱshouldȱbeȱbracketed:ȱ(1),ȱ(2),ȱetc.ȱ
‘Singleȱquotes’ȱareȱusedȱtoȱexpressȱtheȱmeaningȱofȱaȱwordȱorȱpassage,ȱasȱinȱtranslations,ȱe.g.ȱȱ
InȱGermanicȱlanguagesȱfutureȱtenseȱisȱoftenȱexpressedȱbyȱmodalȱverbs,ȱasȱinȱEnglishȱwillȱorȱ
Swedishȱskaȱ‘shall’.ȱGerman,ȱhowever,ȱusesȱtheȱlexicalȱverbȱwerdenȱ‘become’.ȱ

Phonemicȱtranscriptionsȱareȱenclosedȱbyȱ/slashes/,ȱe.g.ȱ/teIk/.ȱ
Phoneticȱtranscriptionsȱareȱenclosedȱbyȱ[squareȱbrackets],ȱe.g.ȱ[theIk].ȱ
{Curlyȱbrackets}ȱareȱusedȱtoȱidentifyȱmorphemes,ȱe.g.ȱ{writ}ȱ{Ȭer}.ȱ
<Angularȱbrackets>ȱindicateȱgraphemes,ȱuseȱtheseȱifȱyouȱwantȱtoȱreferȱexplicitlyȱtoȱtheȱ

spellingȱofȱaȱlinguisticȱitem,ȱe.g.ȱȱ
Bothȱ<sun>ȱandȱ<son>ȱareȱpronouncedȱ/sțn/.ȱ
ȱ
Referencesȱȱ
Inȱyourȱlistȱofȱreferencesȱincludeȱeveryȱsecondaryȱsourceȱyouȱcitedȱinȱyourȱtermȱpaper.ȱSortȱ
theȱentriesȱinȱalphabeticalȱorderȱbyȱtheȱauthors’ȱlastȱnames.ȱItȱisȱmostȱimportantȱtoȱuseȱaȱ
consistentȱformat.ȱThisȱisȱaȱsampleȱofȱaȱkindȱofȱformatȱyouȱcouldȱuseȱ(APA,ȱChicagoȱorȱotherȱ
stylesȱwouldȱbeȱexamplesȱofȱdifferentȱkindsȱofȱformat).ȱ
ȱ
Articles:ȱ

Authorȱ(date)ȱTitle.ȱJournal.ȱVolume.ȱPages.ȱ
Authorȱ(date)ȱTitle.ȱInȱEditorsȱBook.ȱPlace:ȱPublisher.ȱPages.ȱ

ȱ
Books:ȱ

Authorȱ(date)ȱTitle.ȱPlace:ȱPublisher.ȱ
ȱ
Examples:ȱ
Italicizeȱbookȱtitlesȱandȱjournalȱtitles.ȱDonȇtȱuseȱquoteȱmarks.ȱEg:ȱ

Bobbs,ȱB.ȱB.ȱ(1993)ȱAȱnewȱtheoryȱofȱsomethingȱorȱother.ȱJournalȱofȱVeryȱ
InterestingȱThings.ȱ2,ȱ4:ȱ6Ȭ66.ȱ

ȱ
Bobbs,ȱB.ȱB.ȱ&ȱDodds,ȱD.ȱD.ȱ(1994)ȱOnȱPoppsȱandȱhisȱPopulistȱTheories.ȱ

Oxford:ȱSellwell.ȱ
ȱ
Dodds,ȱD.ȱD.ȱ&ȱBobbs,ȱB.ȱB.ȱeds.ȱ(1994)ȱTheȱDefinitiveȱPoppsȱReader:ȱAȱ
CompanionȱVolume.ȱOxford:ȱSellwell.ȱ

ȱ
Popps,ȱP.ȱP.ȱ(1995a)ȱAnȱarticleȱIȱthinkȱisȱinteresting.ȱInȱP.ȱP.ȱPoppsȱSomeȱofȱ
MyȱMostȱInterestingȱWork:ȱAȱCollection.ȱLondon:ȱPoppletonȱUniversityȱ
Press.ȱ99Ȭ199.ȱ

ȱ
Popps,ȱP.ȱP.ȱ(1995b)ȱAnotherȱshortȱarticleȱonȱtheȱsameȱthing.ȱJournalȱofȱ
RepetitiveȱResearch.ȱ11,ȱ1:ȱ111Ȭ12.ȱ
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ȱ
WorldȬwideȬwebȱpagesȱ
ȱ
ForȱmaterialȱinȱtheȱworldȬwideȬweb,ȱtheȱfollowingȱformatȱisȱusual:ȱ
ȱ

Authorȱ(date)ȱTitleȱofȱWebȬPage.ȱhttp://address.ȱ(Dateȱaccessed.)ȱ
ȱ
Theȱdateȱaccessedȱisȱessential,ȱbecauseȱwebȬpagesȱchangeȱfrequentlyȱorȱvanish.ȱ
ȱ

(Incidentally,ȱthisȱdoesȱnotȱmeanȱthatȱtheyȱcanȱnoȱlongerȱbeȱfound.ȱTheȱwebȱisȱ
archivedȱatȱhttp://www.archive.org/web/web.php.)ȱ

ȱ
CitingȱworldȬwideȬwebȱpagesȱcanȱbeȱdifficult.ȱSometimesȱitȱisȱnotȱclearȱwhoȱtheȱauthorȱ

is.ȱAndȱoftenȱthereȱisȱnoȱpageȱtitle.ȱButȱtryȱtoȱfindȱoutȱandȱtryȱtoȱgiveȱtheȱreaderȱ
helpfulȱinformation.ȱ

ȱ


