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Areas of Responsibility:

International Office

• Questions about ERASMUS funding

• Grant Agreement

• Questions about the stay or the host university

• Nomination at the host university

• Documentation Learning Agreements

International Office

• Arrangement of the course selection

• Signing of the Learning Agreements

• Recognition process

ERASMUS+ 
Departmental 
Coordinator
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Learning Agreement:

International Office

•BEFORE the Mobility (for all fields of study and the complete 
mobility period)

• Deadline (see Check list)

1. Learning 

Agreement

• DURING the mobility

•Changes during mobility (until 5 weeks after beginning of classes)

• See Step by Step Guide Changes

2. Learning 

Agreement Changes

• AFTER the mobility

• Transcript of Records 

• Apply for recognition in the department

Transcript of Records, 

Recognition

Guides: www.erasmusout-eu.uni-trier.de
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http://www.erasmusout-eu.uni-trier.de/
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Note

➢ Please discuss the course selection with your Erasmus+ coordinator at your home university  

before you complete the Learning Agreement, Part I.

➢ Usually, you are required to take 30 ECTS. This can vary if the Erasmus+ coordinators give 

their approval. 

➢ The agreements in LA part I and II are binding. If you make non-approved changes or do not 

perform accordingly, you may have to return part or even all of the ERASMUS+ funding. This 

will be clarified on a case-by-case basis with the Erasmus+ coordinator, the International 

Office and the student. (As a rule, funds will not be reclaimed if all the agreed courses have 

been attended and the exams have been taken but not passed.)

IMPORTANT !
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Study cyle: 

BA/B.Ed/B.Sc. = 1/first MA/M.Ed/M.Sc. =2/second 

Field of education: You will find the code at the end of the 

confirmation letter

Contact person = Your subject coordinator in Trier (can be found 

at the end of the letter of acceptance or on the homepage of the 

subject), not the International Office

Contact person = the subject coordinator at the host university, see 

information from your host university

Mobility type: 

- If you are studying in the host country: Choose `semester´

- If you also choose a virtual component (this must be agreed in 

advance with the subject coordinators in Trier and at the host 

university), choose this as well (see also glossary for the Learning 

Agreement)

Period of stay: fill in the dates, research on the website of the host 

university

Language: Please fill in the main language of instruction and the 
level
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Enter the courses you will be 
taking at the host university

Fill in the website for the 

course catalogue at the host 

university here 
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Please list all components 

taht you will attand at the 

host university.

Please note: Trier University does 

not currently offer automatic 

recognition. ‘Automatic 

Recognition’ means that 

recognition is guaranteed via the 

usual recognition process in the 

faculty (see faculty website).

You do not necessarily have to have 

the courses recognised.
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If applicable: Please enter 

here which courses you will 

attend virtually at the host 

university;Otherwise leave 

the table blank



International Office     9

→ Please do not forget your own signature including the date!

→ Please have your subject coordinator in Trier sign the learning agreement. If you are taking courses in several subjects, the respective subject 

coordinator of the other subject must also sign. (In FB VI and in Pedagogy, the signature of the respective module coordinator is also required).

→ The signature of the subject coordinator of the host university must also be obtained before the start of the stay! 

→ Please make sure that all parties sign with the date and that the respective stamps are present.

→ Please send the final PDF version of the Learning Agreement to erasmus.out@uni-trier.de
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