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Select applicants 
and inform partners 

by sending 
nomination list

Nomination list

Nomination list

Nomination list

Prepare Letter of 
acceptance (E-Mail)

Receive letter of 
acceptance, receive 

information

Prepare and send 
information (visa, 

insurance etc.), 
Mobility Agreement

Discuss and 
complete Mobility 
Agreement with 

Grantee

Receive Learning 
Agreement from 

Grantee: check and 
confirm

Receive Mobility 
Agreement, issue 
Grant Agreement

Receive and send 
Mobility Agreement

Receive, sign and 
send back original 
Grant Agreement

Receive original 
Grant Agreement, 

only then order 1st 
instalment of grant 

transfer

Departure

Transparent selection
 procedure

Prepare Mobility 
Agreement (STA or 

STT)
Register online

 before mobility

https://www.uni-trier.de/index.php?id=66543


Stand 21.02.2019

Contact: Stefanie Morgen, International Office, 
phone +49651-2013398 , morgenst@uni-trier.de

ERASMUS KA 107: Outgoing Staff - 

2/3

Key documents
KA

 1
07

: O
u

tg
oi

n
g 

st
af

f 
– 

d
u

ri
n

g
 m

o
b

ili
ty

D
ep

ar
tm

en
t 

Pa
rt

ne
r 

co
un

tr
y

D
ep

ar
tm

en
t 

Tr
ie

r
IO

 P
ar

tn
er

 
co

u
nt

ry
IO

 T
ri

er
G

ra
n

te
e

/
O

u
tg

oi
n

g

Arrival

Receive 
Confirmation of 

Stay

Issue and send 
Confirmation of 

Stay

Departure

 during mobility

https://www.uni-trier.de/index.php?id=66543


Stand 21.02.2019

Contact: Stefanie Morgen, International Office, 
phone +49651-2013398 , morgenst@uni-trier.de

ERASMUS KA 107: Outgoing Staff - 

3/3

Key documents
KA

 1
07

: O
u

tg
oi

n
g 

st
af

f 
– 

a
ft

e
r 

m
o

b
ili

ty

D
ep

ar
tm

en
t 

Pa
rt

ne
r 

co
un

tr
y

D
ep

ar
tm

en
t 

Tr
ie

r
IO

 P
ar

tn
er

 
co

u
nt

ry
IO

 T
ri

er
G

ra
n

te
e

/
O

u
tg

oi
n

g

Return

Take part in Online 
Survey, send 

Confirmation of 
Attendance

Receive 
Confirmation of 
Attendance and 

Survey

End of mobility

Order last grant 
payment (after 
completion of 

Survey)

 after mobility

https://www.uni-trier.de/index.php?id=66543
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