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1. View Disenrollment Requests

Enter ,,Disenrollment” in the , Browse menu” field at the top, then click the
corresponding menu item.
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If you have already submitted a disenroliment request online, it will be displayed here.
You can view the current status of your request. Click the ,Show information” button
to open the detailed view.

My submitted requests

Disenrollment

ﬂ Semester der Exmatrikulation: Wintersemester 2025/26

Submitted on: 02/18/2026

& Request accepted

Show information




Student Life Cycle Management

2. Submit a Disenrollment Request

In the Disenrollment Request Overview (see point 1), click the ,, Create new request”
button to create a new disenroliment request.

Requests

o Create new request S

You wish to make a request and submit it to the university.

Select the reason for your request and fill out the subsequent form.

If you have already re-enrolled and paid the fees, you can also upload a ,,Refund
request” when disenrolling before the start of the next semester. You can access the
form here, or via the link in the help text of the disenrollment request form.

Refund request
Have you already re-registered for the next semester (paid your fees) but now wish to
withdraw before the next semester begins? If so, you can download the refund request form,
fill it out, and upload it.

@ Choose file (click here or drop in here, max 1 file or files)

Finally, confirm that your information is correct, tehn submit the request by clicking the
~Submit request” button.

You will be notified of any changes to the status of your request via a portal message.
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https://www.uni-trier.de/fileadmin/organisation/ABT2/STS/Formulare/Stusek_Rueckerstattung.pdf
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