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MINUTES of the Selection Committee Meeting of the University [NAME] , [COUNTRY]
on evaluation and selection of students from who applied for mobilities within the Erasmus+
Mobility Project for Higher Education Students and Staff with Partner Countries (Key Action 1)
Academic exchange with __________, (Erasmus Code) , starting in the   FORMCHECKBOX 
 Winter Semester 20____/____      FORMCHECKBOX 
  Summer Semester 20_____ (please indicate)
The information about the Erasmus+ Programme and the general selection criteria for applicants are published at: ________________________________________ [e.g. link to website].   

The call for applications was open between _____________[dd.mm.yyyy]  and __________[dd.mm.yyyy] and published at/in ___________________________ [website /brochure/notice board]
Following the evaluation process in accordance with the criteria agreed upon in the Erasmus+ Inter-Institutional Agreement, laid out in the ICM Handbook and specified by the [UNIVERSITY NAME], we have decided about the nomination of the following applicants: (Please list ALL applicants, not only the nominees!)
	No
	Nomination for E+: YES / reserve list / NO
	Type of mobility (SMS, SMP, STA, STT)
	Applicant’s family name (surname)
	Applicant’s first name
	Gender
	Level of studies (SMS) /Level of Seniority* (ST) 
	Year of studies
	Subject at Trier University 
	Subject at Partner University
	Period of stay
	E-mail
	Local Application score or Rank

	1
	
	
	N.N.
	N.N.
	F/M
	BA /MA
	
	
	
	e.g. Winter Semester 18/19 (including Orientation Seminar)**
	  
	Example: X out of Y Points; xx % etc.

	2
	
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	
	

	…(please expand table if needed)
	
	
	
	
	
	
	
	
	
	
	
	


*   Level of seniority: Junior (< 10 years of experience), Intermediate (> 10 and < 20 years), Senior (> 20 years of experience)

**  Please indicate if the nominated student is going to take part in the Orientation seminar before the Winter/Summer Semester 20______  as part of their Erasmus+ stay
The reserve list applicants are declared eligible and admissible by our University, if approved by the host University either following drop-out decisions of the above-mentioned scholarship holders or in case of available additional funds for the respective study level and country.
Reasons for Ranking (if necessary) :  [Example: The Candidate xx is nominated as a last reserve candidate because she has already realized one semester of Erasmus mobility. The Candidate xx is nominated as a first reserve candidate because in our Call we gave advantage to second and third year students.]


Hereby we confirm that all nominated students are enroled at our institution for the whole time of the erasmus mobility.
Hereby we confirm that all nominated staff persons are contractually employed at our institution for the whole time of the erasmus mobility.

Selection Criteria: 
The sending HEI carries out the selection of all participants. The selection must be fair, transparent and well-documented, and shall be made available to all parties involved in the selection process. The selection criteria (e.g. the academic performance of the candidate, the previous mobility experiences, the motivation, etc.) shall be made public (i.e. on the website). The HEI shall take the necessary measures to prevent any conflict of interest with regard to persons who may be invited to take part in the selection bodies or selection process.  

For students from Partner Countries, the first criterion for selecting students will be academic merit, but with equivalent academic level, preference should be assigned to students from less advantaged socio-economic backgrounds (including refugees, asylum seekers and migrants).

Lower priority will be given to those who have already participated in mobility actions in the same study cycle under the LLP-Erasmus Programme, Erasmus Mundus Programme or Erasmus+ Programme. In the case of Erasmus Mundus Master Courses and Erasmus Mundus Joint Master Degrees, previous participation is only taken into account for scholarship holders.
A student can go on mobility several times, up to a maximum of 12 months per study cycle. Prior experience under LLP-Erasmus Programme; Erasmus+ mobility for higher education students (both KA103 and KA107) and as scholarship holders of Erasmus Mundus Master Courses and Erasmus Mundus Joint Master Degrees is taken into account for the maximum of 12 months.

Please indicate other selection criteria than academic taken into account, if any. (e.g. knowledge of language, motivation, study-related or extra-curricular activities, etc.)

Members of Selection Committee:
· (Name, Position)

[signature and stamp]
(To be sent back as word document and pdf scan with signature and stamp)
Nomination form, page 2

