
Learning Agreement
Step by Step Guide for Incoming and Outgoing Students: How to Complete the Learning Agreement Part I-II



Learning Agreement

• BEFORE stay

• deadlines (see checklist)

Learning Agreement 

Part I

• DURING stay

• document and approve changes

Learning Agreement 

Part II (Changes)

• AFTER stay

• recessary for recognition of grades

Learning Agreement 

Part III Recognition



IMPORTANT

➢ Please discuss your course selection with your Erasmus+ coordinator at your home university

before you complete the Learning Agreement, Part I. 

➢ Usually, you are usuall required to take 30 ECTS. This can vary if the Erasmus+ coordinator gives

their approval. 

➢ The agreements in LA part I and II are binding. If you make non-approved changes or do not 

perform accordingly, you might need to refund part or even all of the ERASMUS+ funding.

Note (to Incomings Trier University): If your home university requires you to complete an Online Learning Agreement, please 

contact Leonie Wittke/Janina Kröner: exchangestud@uni-trier.de

Note (to Outgoings Trier University): If your host university requires you to complete an Online Learning Agreement, please 
contact Elisabeth Carl, erasmus.icm@uni-trier.de.



study cyle: 

BA/B.Ed/B.Sc. = 1/first 

MA/M.Ed/M.Sc. =2/second 

field of education: you can find 

the code in your Letter of Award

contact person = the 

Erasmus+ coordinator at your 

home university

contact person = the 

Erasmus+ coordinator at your 

host university

Please complete this part

3.

1.

2.

4.

*Outgoings Trier University: your 

contact person is mentioned in your 

Letter of Award or on the website of 

your study field

LEARNING AGREEMENT PART I – BEFORE YOUR MOBILITY

*Incomings Trier University: 

your contact person is mentioned in 

your Letter of Award



Please fill in the main 

language of instruction 

and tick the box that 

corresponds to the 

language niveau

Here you list the courses you 

are going to take at your host 

university. 

(If you number them (first 

column), you can refer to those 

numbers in table B1 instead of 

naming the courses again.)

Please do not forget to complete 

this part!

Please do not forget to complete 

this part!

6.

5.

7.



Please indicate which classes/ modules 

at your home university are to be 

substituted for the classes you are 

planning to take at your host university.

(This does not have to be done 1 to 1, i.e. 

one course from the host university does 

not have to be assigned to one 

course/module of your home university)

You need to complete this part, if the 
sum of ECTS credits in table A1 and B1 
does not match, 9.

8.



→ Please do not forget to sign and date 

the Learning Agreement

→ Please make sure to get the signature of 

your Erasmus+ coordinator(s) at your 

home university.

→ You also need the signature of the 

Erasmus+ coordinator(s) at your host 

university before the start of your 

mobility!

→ Please ensure that all parties sign, 

stamp and date the LA correctly.

10.

Outgoings Trier University:

If you select courses from different study 

fields, you also need the approval of this 

field‘s Erasmus+ Coordinator at Trier 

University

Students of Pedaggy/ in FB IV:  you also 

need the respective module officer‘s 

(Modulbeauftragter) signature.

Incomings Trier University:

- You need the signature of your home  

coordinator first

- Then you need to forward the signed 

agreement to Leonie Wittke/Janina 

Kröner: exchangestud@uni-trier.de



If there are any changes to your 
Learning agreement during your stay, 
you need to complete the Learning 
Agreement Part II.

Deadline: please register these changes 
5 weeks after the start of the lecture 
period at your host university at the 
latest!

Outgoings Trier University: please send 
LA part II to erasmus.icm@uni-trier.de
Incomings Trier University: please send 
LA part II to exchangestud@uni-trier.de

Here you need to list your changes 

with regard to table A1 (LA part 1). 

Please note down additional and 

dropped classes and give reasons 

for these changes (see Appendix: 

End notes)

Do not forget to tick the corresponding box

Please discuss with the Erasmus+ 

coordinator at your home 

university whether your changes 

affect the planned recognition and 

indicate this accordingly in table 

B2.

Here, you need to list the classes/ 

modules at your home university 

which have been changed (in 

comparison to LA part 1, table B1)

12.

13.

11.

LEARNING AGREEMENT PART II – DURING YOUR MOBILITY



→ Please do not forget to sign and date the LA part 2

→ Please make sure to get the signature of your 

Erasmus+ coordinator(s) at your home university.

→ You also need the signature of the Erasmus+ 

coordinator(s) at your host university before the 

start of your mobility!

→ Please ensure that all parties sign, stamp and date

the LA correctly.

14.

Outgoings Trier University:

If you select courses from different study 

fields, you also need the approval of this 

field‘s Erasmus+ Coordinator at Trier 

University

Students of Pedaggy/ in FB IV:  you also 

need the respective module officer‘s 

(Modulbeauftragter) signature.

Incomings Trier University:

- You need the signature of your 

Erasmus+-coordinator at Trier 

University first

- Then you need to forward the signed 

agreement to Leonie Wittke/Janina 

Kröner: exchangestud@uni-trier.de 

who will send it you your home 

coordinator



If …

…you still have questions about how to complete the Learning 

Agreement

…or you come across issues/ problems regarding the Learning 

Agreement

Trier University Outgoings please contact Elisabeth Carl, erasmus.icm@uni-trier.de

Trier University Incomings please contact Leonie Wittke/Janina Kröner, 

exchangestud@uni-trier.de

…you have questions or concerns with regard to courses and 

recognition

Trier University Outgoings and Incomings please contact the Erasmus+ 

coordinator at your home university

Please also read the Appendix: End notes at the end of the word document/ 

Learning Agreement Part II for further clarification.
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